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Wakefield and District Housing




	For office use only

	
	Applicant reference number:
	

	
	

	This section of the application will be detached for short listing but will be made available to the interview panel should you be interviewed.

	Post applied for: 
	

	Post reference number:
	
	Location:
	

	Surname/family name:
	
	Title (Mr / Mrs / Miss / Ms):
	

	Forename(s):
	

	Name you would like to be known by:
	

	National Insurance number:
	
	Maiden name:
	

	Postal address:
	Telephone numbers:

	
	Day:
	

	
	Evening:
	

	
	Mobile:
	

	Postcode:
	
	E-mail address:
	

	N.B.  In keeping with WDH’s climate change policy,email will be the principal method of communication wherever possible for all applicants who include an email address in their contact details.  If you do not wish to be contacted by email please leave the email address box blank.


	References: Once an offer of employment is made we are required to take up references from current and present employers over the past three years.  This will be in addition to the references given.  References should be from someone who can comment on your work capability, for example, a previous supervisor/manager or school head teacher.  References are not acceptable from relatives or friends.  The referees of the successful candidate will be contacted on offer of appointment.

	Reference 1: Where possible, must be current or last employer.
	Reference 2: May be an employer or character reference, but not a relative/friend.  Ideally this should not be from the same company as the first referee.

	Name/position:
	Name/position:

	Address:
	Address:

	
	

	Postcode:
	Postcode:

	Telephone number:
	Telephone number:

	E-mail:
	E-mail:

	
	


	Declaration

	I give my consent for the personal data contained in this application form to be processed for the purposes set out in the Guidance Notes to this Application Form.

I declare that the information I have given in this application is correct to the best of my knowledge.

I understand that if I am appointed and it is later discovered that I withheld or falsified relevant information, that disciplinary action may be taken and I may be summarily dismissed.

Signed
Date


	Disability

	The Equality Act 2010 defines a disabled person as a person with ‘a physical or mental impairment, which has a substantial and long term adverse effect on a person’s ability to carry out normal day to day activities’.  You no longer have to be registered disabled. 

Do you consider yourself to be disabled?  (Yes / No): 

If yes: what adjustments do you consider may be necessary in the recruitment process to take account of your disability?  Are there any arrangements we can make for you if you are invited for interview? Please specify, for example, the provision of an accessible interview location or an interpreter.



	Criminal Record

	Please declare any current convictions.  ‘Spent’ convictions must be disclosed in applications for posts where Rehabilitation of Offenders Act 1974 as amended by the Rehabilitation of Offenders Act 1974 (Exemptions) (Amendments) Order 2002 requires such disclosure.  Existence of a criminal record does not specifically debar you from employment.

Please note: Successful applicants who are offered employment may be subject to a criminal record check from the Criminal Records Bureau before the appointment is confirmed.

	Asylum and Immigration Act 1996

	Under the terms of the Asylum and Immigration Act 1996 we can only employ people who are entitled to work in the UK.  In observing this Act we will need to see a document which confirms this entitlement before employment starts.  It would also be helpful if you confirm entitlement at this stage.

	I confirm that I am entitled to work in the UK (Yes / No):
	

	

	In order to comply with Schedule 1 of the Housing Act 1996, we need to ask the following question:

	Are you, or a close relative of, an owner, partner or significant shareholder of or directly involved in the management of a company, firm, business or statutory body? 

(Yes / No):
	

	If yes, please provide the name of company, firm, business or statutory body that you need to declare:


	A “close relative” includes your spouse or partner, parent, grandparent, any children or grandchildren, brother or sister or any similar relation by marriage. 
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Wakefield and District Housing




	For office use only

	
	Applicant reference number:
	

	
	

	The information on these four pages will be used for short listing

	Post applied for:

	Post reference number:

	Education, professional and training qualifications obtained, relevant to this job

	Subject
	Qualifications/ level
	Grade obtained

	
	
	

	Training courses attended or currently being taken that are relevant to this job

	Course/qualifications
	Duration

	
	

	Membership of professional bodies

	Name and address of professional body
	Grade of membership
	Membership number

	
	
	


	Present or most recent employment, including voluntary work

	Name and address of employer:


	Nature of business:

	Job title:
	Date started:



	Salary/wage
£
	Notice required:
	Date left (if relevant) and reason for leaving:

	State briefly your main duties and responsibilities:



	Previous employment – last five years only (please continue on a separate sheet if required)
Please list in date order – most recent first and give details of any gaps in employment history, including dates and reasons why.

	Period employed
	Name of employer, address and nature of business
	Job held, grade, salary/wage
	Reason for leaving

	From
month/
year
	To
month/
year
	
	
	

	
	
	
	
	

	Driving details:

	If the job you are applying for involves driving, do you hold a current driving licence? (Yes / No)
	

	Class (full, provisional, LGV, PSV):
	

	Have you use of a vehicle? (Yes/No):
	


	Knowledge, skills and experience

	Please provide any further information that will support your application.  Give your reasons for applying for this post. Summarise below how your background and experience, either in paid employment, voluntary work and/or community activities, matches the requirements of the person specification.

(Please continue overleaf or on a separate sheet if required)

	

	Knowledge, skills and experience (continued from previous page)

	

	Job sharing

	If this post is full time please tell us whether you are applying for it full time, are you willing to job share, or whether you would consider either.

	Full-time / Job share / Either 
	

	Interview availability

	Please state any dates when you will not be available for interview, such as holidays.

	

	Please return to:


Human Resources Section

Merefield House

Whistler Drive

Castleford

West Yorkshire

WF10 5HX

or e-mail to: recruitment@wdh.co.uk
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Wakefield and District Housing




	For office use only

	
	Applicant reference number:
	

	
	


	This section of the application will be detached from your application and will be used for monitoring purposes only.

	Equal opportunities monitoring

Wakefield and District Housing (WDH) recognises and actively promotes the benefits of a diverse workforce and is committed to treating all employees with dignity and respect regardless of race, gender, disability, age, sexual orientation, religion or belief.  We welcome applications from all sections of the community. (Please mark with a X)

	
	
	
	
	
	
	

	Date of birth:
	
	Gender:
	
	Male
	
	Female

	White
	Mixed

	
	British
	
	White and Black Caribbean

	
	Irish
	
	White and Black African

	
	Any other White background
	
	White and Asian

	Asian or Asian British
	
	Any other mixed background

	
	Indian
	Black or Black British

	
	Pakistani
	
	Caribbean

	
	Bangladeshi
	
	African

	
	Any other Asian background
	
	Any other Black background

	Chinese
	Any other ethnic group (please specify)

	
	Chinese
	

	Sexual Orientation

	
	Bi-sexual
	
	Gay man
	
	Gay woman/lesbian

	
	Heterosexual/straight
	
	Other
	
	Prefer not to say

	Religion

	
	Buddhist
	
	Christian
	
	Hindu

	
	Jewish
	
	Muslim
	
	No religion

	
	Rastafarian
	
	Sikh
	Other
	

	
	
	
	
	
	

	Where did you see this post advertised?
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